Reviewers Panel User Guide

1. Introduction

This is reviewers’ panel user guide. It allows reviewers to download review
manuscripts, send review assessment and view their reviewed manuscripts.
The link to the reviewers’ panel is https://lasujms.org/review.

2. New Review List

This is the content of the dashboard of the reviewers’ panel. It displays new
assigned review manuscripts. From the list, the reviewer can be able to
download the manuscript and send review assessment as shown in figure 1.
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Figure 1: New Review List

On clicking the download link the reviewer can be able to the manuscript
assigned to him/her for review.

Likewise, he/she can send review assessment by clicking review manuscript
link. After clicking the link review manuscript form will be displayed as
shown in figure 2. The review also sends the correction manuscript to the
editorial board using this form. The editorial board members will be notified
via emails about the sent assessment.
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Figure 2: Review Manuscript Form
3. Review List

This is a left side menu item allows reviewer to view all his/her reviewed
manuscript. On clicking the menu review list will be displayed as shown in
figure 3.
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Figure 3: Review List
4. Update Profile

This is a menu item that can be access by clicking on the human head at the
right hand corner of the top menu as shown in figure 4. It allows reviewers to
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update their profile. On clicking the menu update profile form will be
displayed as shown in figure 5.
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Figure 4: Drop down menu
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Figure 5: Update Profile Form
5. Change Password

This is a menu item that can be access by clicking on the human head at the
right hand corner of the top menu as shown in figure 4. It allows reviewers to
change their password. On clicking the menu change password form will be
displayed as shown in figure 6.
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Figure 6: Change Password Form

6. Forgot Password

In situations when reviewers could not login because they forgot their
password, the system can send them their password via email by clicking on
“Forgot Password?” link. Once the link is followed, a forgot password form

will be displayed as shown in figure 7.
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Figure 7: Forgot Password Form
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